Embassy of the United States of America
General Services Office

Tel. 82-2-397-4679
Fax: 82-2-796-0516





Date: September 9, 2009
Dear Prospective Quoter:

SUBJECT:  Solicitation Number S-KS700-09-Q-0062
The American Embassy Seoul, Korea, has a requirement for a contractor to provide “Tree Topping services for 53 overgrown trees at Yongsan Embassy housing area” of American Embassy Seoul, Korea. You are invited to submit a quotation.  The Request for Quotations (RFQ) consists of the following sections:

1. Standard Form SF-18

2. Basic information, statement of work or specifications and technical qualifications.

3. Late quotation rules and evaluation method.
4. FAR and DOSAR clauses.
The Embassy plans to award a purchase order.  You are encouraged to make your quotation competitive.  You are also cautioned against any collusion with other potential offerors with regard to price quotations to be submitted.  The RFQ does not commit the American Embassy to make any award.  The Embassy may cancel this RFQ or any part of it.

Please read the RFQ carefully, and if you are interested, submit your quotation.   Return the completed SF-18 to the address shown in Block 5a of the SF-18 by 16:00 p.m. on September 17, 2009.  Oral quotations will not be accepted.
The Embassy intends to conduct a pre-quotation conference on September 14, 2009, 10:00 a.m. at GSO conference room in the U.S. Embassy Seoul, Korea. If you intend to participate in the conference, you will be required to submit the completed GSO access request form (will be provided upon request) via fax to Cho, Yeong Yeon (Fax: 02-796-0516) no later than 16:00 p.m., September 11, 2009. Offerors are requested to limit the number of participants to two persons per company.

Direct any questions regarding this solicitation to the Contracting Officer by letter or by telephone 02-397-4648 during regular business hours.

Sincerely,

Robert D. Heater
Contracting Officer
	REQUEST FOR QUOTATIONS

(THIS IS NOT AN ORDER)
	THIS RFQ  FORMCHECKBOX 
 IS   FORMCHECKBOX 
 IS NOT A SMALL BUSINESS SET-ASIDE
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1 / 13

	1.  REQUEST NO.

S-KS700-09-Q-0062
	2.  DATE ISSUED

September 9, 2009
	3.  REQUISITION/PURCHASE REQUEST NO.


	4.  CERT. FOR NAT. DEF. UNDER BDSA REG. 2 AND/OR DMS REG. 1
	RATING



	5A.  ISSUED BY       General Services Office, American Embassy, Seoul, Korea
	6.  DELIVER BY (Date)
 

	5B. FOR INFORMATION CALL:  (Name and telephone no.)  (No collect calls)
	7.  DELIVERY

 FORMCHECKBOX 
 FOB DESTINATION
 FORMCHECKBOX 
 OTHER 




       (See Schedule)


	NAME

Robert D. Heater
	TELEPHONE NUMBER
	

	
	AREA CODE

822
	NUMBER
397-4648
	

	8.  TO:
	9.  DESTINATION

	a.  NAME

 
	b.  COMPANY

                 
	a.  NAME OF CONSIGNEE
    GSO-PUR, American Embassy Seoul

	c.  STREET ADDRESS

  
	b.  STREET ADDRESS
10, Namyoung–dong, Yongsan-ku

	d.  CITY

 
	e.  STATE
	f.  ZIP CODE
	c.  CITY
Seoul

	
	
	
	d.  STATE

Korea
	e.  ZIP CODE
 

	10. PLEASE FURNISH QUOTATIONS TO THE ISSUING OFFICE IN   BLOCK 5A ON OR BEFORE CLOSE OF BUSINESS (Date)
1600 p.m. September 17, 2009
	IMPORTANT:   This is a request for information, and quotations furnished are not offers.  If you are unable to quote, please so indicate on this form and return it to the address in Block 5A.  This request does not commit the Government to pay any costs incurred in the preparation of the submission of this quotation or to contract for supplies or services.  Supplies are of domestic origin unless otherwise indicated by quoter.  Any representations and/or certifications attached to this Request for Quotations must be completed by the quoter

	11.  SCHEDULE (Include applicable Federal, State and local taxes)

	ITEM NO.

(a)
	SUPPLIES/SERVICES

(b)
	QUANTITY

(c)
	UNIT

(d)
	UNIT PRICE

(e)
	AMOUNT

(f)

	1
	“Tree Topping services for 53 overgrown trees at Yongsan Embassy housing area”
	
	
	
	

	12  DISCOUNT FOR PROMPT PAYMENT
	a.  10 CALENDAR DAYS

%
	b. 20 CALENDAR DAYS

%
	c.  30 CALENDAR DAYS

%
	d.  CALENDAR DAYS

	
	
	
	
	NUMBER
	%

	NOTE:
Additional provisions and representations

 FORMCHECKBOX 
 are   FORMCHECKBOX 
  are not     attached.

	13  NAME AND ADDRESS OF QUOTER
	14  SIGNATURE OF PERSON AUTHORIZED TO SIGN QUOTATION


	15  DATE OF QUOTATION

	a.  NAME OF QUOTER

	
	

	b.  STREET ADDRESS

	16.  SIGNER

	c.  COUNTY
	a.  NAME (Type or print)

	b.  TELEPHONE 

	d.  CITY
	e.  STATE
	f.  ZIP CODE
	c.  TITLE (Type or print)
	AREA CODE


	
	
	
	
	NUMBER



AUTHORIZED FOR LOCAL REPRODUCTION                                                                                           STANDARD FORM 18 (Rev. 6-95)
Previous edition not usable
                                                                                                        Prescribed by GSA-FAR (48 CFR) 53.215-1(a)

STATEMENT OF WORK 

1        PROJECT DESCRIPTION/WORK IDENTIFICATION

The project is described as “Tree Topping services for 53 overgrown trees at Yongsan Embassy housing area” of U.S. Embassy Seoul, Korea”.  

The Contractor shall furnish all the necessary materials, labor, supervision, equipment, transportation, etc. for the execution of the work. Work will be performed within a fixed-price contract.  The bidders shall submit his proposed cost described in both unit price and total price.
2
SCOPE OF WORK/SPECIFICATION

2.1
The Contractor shall furnish all the necessary materials, labor, investigation, superintendence, equipment, transportation, etc. for the execution of the work.  Work will be performed within a fixed-price contract.  The bidders shall submit his proposed cost described in both unit price and total price.
2.2

TREE TOPPING/TRIMMING WORKS
2.2.1
The Contractor shall top the overgrown trees along the main driveway and top of topped tree height should be reduced more than 6.0M from the existing height as shown on the attached project site plan, total 53 ea. 

2.2.2
The Contractor shall block the road with movable construction barricades and install sign boards such as project title, road block timeframe/schedule at both sides the job area.                                                      

2.2.3
It is Contractor’s responsible for removing the trimmed branches and leaves from the job area everyday. Do not leave any debris, tools or equipments at job area to avoid possibility of pedestrian accident or personal owned car damaging. The American Embassy is not going to provide site office space and trash holding area for this project. 

2.2.4
The Contractor shall trim the overgrown trees nearby high tension line and end of trimmed tree branches should be off more than 6M from the transformer or high tension lines as directed by project supervisor.

2.2.5
This tree topping work requires power outage because of safety reason. Therefore, contractor will be able to perform tree topping work 6 hours a day during weekday between 08:30 am – 11:30 am and 13:00 pm – 16:00 pm Monday thru Friday.

2. 3
EXAMINATION OF THE SITE

The Contractor acknowledges that he has satisfied himself as to the nature of materials and methods of the existing construction noted for repair or replacement, and to the obstacles likely to be encountered, insofar as this information is reasonably ascertainable from an inspection of the specified structures and or premises.

2.4
SAFETY 

2.4.1
The Contractor shall submit for approval, a Safety Plan in accordance with the Safety regulations of U.S. Embassy. The Contractor shall submit for approval the logo, size for the sign board for the public notice indicating the warning, construction period, contractor’s name, etc., and install the sign boards prior to work. 

2.4.2
The U.S. Embassy safety regulations follow the U.S. Army Corps of Engineers, Safety and Health Manual.    

2.4.3
The Contractor shall provide the appropriate number, size and composition of any and all warning signs as determined by the Contracting Officers Representative (COR).

2
PROGRESS SCHEDULE AND REPORTS
A Contractor Daily Quality Control Report shall be developed and submitted to the COR no later than 11:00 a.m. the following workday after construction begins. The report shall be submitted in original and one (1) copy. A report is required for every calendar day of the contract duration. For days when no contract activities take place, the COR/Engineer may wave the requirement for daily report.

DELIVERIES OR PERFORMANCE 

52.211-10
COMMENCEMENT, PROSECUTION, AND COMPLETION OF WORK (APR 1984)

The Contractor shall be required to:

(a) Commence work under this contract within   7   calendar days after the date the Contractor receives contract award,

(b) Prosecute the work diligently, and,

(c) Complete the entire work ready for use not later than   15   calendar days after contract award

The time stated for completion shall include final cleanup of the premises.
Payment Requests

Invoice is to be delivered to the COR for processing.
Personnel Security Clearance
After award of the contract, the Contractor shall have five (5) days to submit to the Contracting Officer a list of workers and supervisors assigned to this project (Biographic Data on Personnel) for the Government to conduct all necessary security checks.  It is anticipated that security checks will take five (5) days to perform.  For each individual the list shall include:

                Full Name

                Place and Date of Birth

                Current Address

                National Identification number

Failure to provide any of the above information may be considered grounds for rejection and/or re-submittal of the application.  Once the Government has completed the security screening and approved the applicants, the Government will provide a badge to the individual for access to the site. The Government may revoke this badge at any time due to the falsification of data, or misconduct on site.

The Contractor shall submit a weekly personnel access list describing the employees that will be engaged in work on the site during that week.  

The Contractor shall submit a list of all vehicles that require access to the U.S. Embassy property on a weekly basis.  Information required is as follows:

Type of Vehicle

Vehicle Tag Number

Vehicle Driver Identification
The COR and the U.S. Embassy security officer have the right to deny access to any person and or vehicle that are deemed unacceptable.

All personnel and vehicle lists must be submitted to the COR at least five (5) working days before access is required.  Delays caused by late submission of the required information will not be considered as “excusable delays” as described in other sections of the Contract.

QUALIFICATIONS OF OFFERORS

Offerors must be technically qualified and financially responsible to perform the work described in this solicitation.  At a minimum, each Offeror must meet the following requirements:

(1)
Be able to understand written and spoken English;
(2)
Have an established business with a permanent address and telephone listing;
(3)
Be able to demonstrate prior construction experience with suitable references;
(4)
Have the necessary personnel, equipment and financial resources available to perform the   work;
(5)
Have all licenses and permits required by local law;
(6)
Meet all local insurance requirements;
(7)
Have the ability to obtain a performance and guarantee bond and a payment bond, or to post adequate performance security, such as irrevocable letters of credit or guarantees issued by a reputable financial institution;
(8)
Have no adverse criminal record; and 
(9)
Have no political or business affiliation which could be considered contrary to the interests of the United States.

LATE QUOTATIONS
Late quotations shall be handled in accordance with FAR 52.215-1 INSTRUCTIONS TO OFFERORS--COMPETITIVE ACQUISITION (MAY 2001), which is incorporated by reference into this solicitation.
EVALUATION CRITERIA
Award will be made to the lowest priced, acceptable, responsible quoter. The Government reserves the right to reject quotations that are unreasonably low or high in price.
The Government will determine acceptability by assessing the offeror's compliance with the terms of the RFQ. The Government will determine responsibility by analyzing whether the apparent successful quoter complies with the requirements of FAR 9.1, including:

· ability to comply with the required performance period, taking into consideration all existing commercial and governmental business commitments;

· satisfactory record of integrity and business ethics;

· necessary organization, experience, and skills or the ability to obtain them;

· necessary equipment and facilities or the ability to obtain them; and

· otherwise qualified and eligible to receive an award under applicable laws and regulations
SUBMISSION OF OFFERS

Summary of Instructions

Each offer shall consist of the following physically separate volumes:

Volume

Title






No. of Copies*
I

Executed Standard Form 18





1
II

Price Proposal - The price proposal shall include a completed
1
Attachment #1 "BREAKDOWN OF PROPOSAL PRICE 

BY DIVISIONS OF SPECIFICATIONS" 
Attachment #2, “List of material only with quantity to be used”
1
III

Performance schedule in the form of a "bar chart"


1
Submit the complete offer to the address indicated at Block 5B of Standard Form (SF) 18, if mailed, or the address set forth below, if hand delivered (if this is left blank, the address is the same as that in Block 5B of SF 18).


__________________________________________________


__________________________________________________


__________________________________________________


__________________________________________________

The Offeror shall identify and explain/justify any deviations, exceptions, or conditional assumptions taken with respect to any of the instructions or requirements of this solicitation in the appropriate volume of the offer.     

* The total number of copies includes the original as one of the copies.

Performance schedule:

Please present the performance schedule in the form of a "bar chart" indicating when the various portions of the work will be commenced and completed within the required contract completion schedule.  This bar chart shall be in sufficient detail to clearly show each segregable portion of work and its planned commencement and completion date.  

Proposed Work Information:

Please provide the followings:

(1)
Evidence of an established business with a permanent address and telephone listing or Business License which can show the company’s basic information issued by local tax office;
(2)
A list of the names, addresses and telephone numbers of the owners, partners, and principal officers of the Offeror;
(3)
The name and address of the Offeror's field superintendent for this project;

(4)
A list of the names, addresses, and telephone numbers of subcontractors and principal materials; suppliers to be used on the project, indicating what portions of the work will be performed by them;
(5)
Evidence of availability or ability to obtain adequate financial resources, personnel and equipment;
(6)
Evidence of ability to obtain licenses and permits required by local law;
(7)
Evidence of ability to obtain performance and payment bonds or equivalents if needed;
(8)
A list of personnel able to understand written and spoken English;

(9)
Balance sheet for last two years.

Experience and Past Performance:

List all contracts and subcontracts your company has held over the past three years for the same or similar work.  Provide the following information for each contract and subcontract:

(1)  Customer's name, address, and telephone numbers of customer's lead contract and technical personnel;
(2)  Contract number and type;
(3)  Date of the contract award place(s) of performance and completion dates;
(4)  Contract dollar value;
(5)  Brief description of the work, including responsibilities;
(6)  Comparability to the work under this solicitation;
(7)  Brief discussion of any major technical problems and their resolution;
(8)  Method of acquisition (fully competitive, partially competitive, or noncompetitive), and the basis for award (cost/price, technical merit, etc.);
(9)  Cost/price management history, including any cost overruns and underruns, and cost growth and changes;
(10) Percent turnover of contract key technical personnel per year; and
(11) Any terminations (partial or complete) and the reason (convenience or default).
CLAUSES FOR PURCHASE ORDERS AND BLANKET PURCHASE AGREEMENTS AWARDED BY OVERSEAS CONTRACTING ACTIVITIES (Current thru FAC 2005-28)  

NON-COMMERCIAL ITEMS

FAR 52.252‑2 Clauses Incorporated By Reference (FEB 1998)

This purchase order or BPA incorporates the following clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this address:  http://acquisition.gov/far/index.html
DOSAR clauses may be accessed at:  http://www.statebuy.state.gov
FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) CLAUSES


	NUMBER
	TITLE
	DATE

	52.204-7
	Central Contractor Registration
	APR 2008

	52.204-9
	Personal Identity Verification of Contractor Personnel (if contractor requires physical access to a federally-controlled facility or access to a Federal information system)
	SEPT 2007

	52.213-2
	Invoices (if order is for subscriptions with advance payments)
	APR 1984

	52.213-4
	Terms and Conditions – Simplified Acquisitions (Other Than Commercial Items) 
	DEC 2008

	52.217-6
	Options for Increased Quantity (if order contains options where the quantity is expressed as a percentage of the basic order quantity or as an additional quantity of a specific line item)
	MAR 1989

	52.217-8
	Option to Extend Services (if order is for services and contains options)
	NOV 1999

	52.217-9
	Option to Extend the Term of the Contract (if order is for services and contains options)  

Fill-in for paragraph (a):  “the performance period of the order or within 30 days after funds for the option become available, whichever is later.”  

Fill-in for paragraph (c): _________________ [insert time frame]
	MAR 2000

	52.225-14
	Inconsistency Between English Version and Translation of Contract (if a translation of the contract is attached)
	FEB 2000

	52.225-19
	Contractor Personnel in a Designated Operational Area or Supporting a Diplomatic or Consular Mission Outside the United States (applies to services at danger pay posts only)
	MAR 2008

	52.227-14
	Rights in Data – General (if order involves the production, furnishing, or acquiring of data)
	DEC 2007

	52.227-17
	Rights in Data – Special Works (if order is for the compilation or production of data for the Government’s own use)
	DEC 2007

	52.228-3
	Workers’ Compensation Insurance (Defense Base Act) (if order is for services and contractor employees are covered by Defense Base Act insurance)
	APR 1984

	52.228-4
	Workers’ Compensation and War-Hazard Insurance (if order is for services and contractor employees are not covered by Defense Base Act insurance)
	APR 1984

	52.232-24
	Prohibition of Assignment of Claims
	JAN 1986

	52.232-36
	Payment by Third Party (if payment will be made through the Governmentwide purchase card)
	MAY 1999

	52.233-1
	Disputes

Alternate I
	JUL 2002

DEC 1991

	52.237-2
	Protection of Government Buildings, Equipment, and Vegetation (for services to be performed on USG installations)
	APR 1984

	52.237-11
	Accepting and Dispensing of $1 Coin (for services that involve business operations conducted in U.S. coin and currency, including vending machines)
	SEP 2008

	52.242-17
	Government Delay of Work (for supplies)
	APR 1984

	52.243-1
	Changes – Fixed Price (for supplies)

Alternate I (for services)
	AUG 1987

APR 1984

	52.245-1
	Government Property (if the Department will provide Government property to the contractor)
	JUNE 2007

	52.247-35
	F.o.b. Destination, Within Consignee’s Premises (for supplies requiring inside delivery)
	APR 1984


DEPARTMENT OF STATE ACQUISITION REGULATION (48 CFR Chapter 6) CLAUSES

	NUMBER
	TITLE
	DATE

	652.228-71
	Workers Compensation Insurance (Defense Base Act) – Services (for services to be performed overseas and when the contract includes covered contractor employees as defined in paragraph (a) of the clause)  Fill-in for paragraph (c):  “(c)  The current rate under the Department of State contract is [contracting officer insert rate] of compensation for services.”
	JUNE 2006

	652.229-70
	Excise Tax Exemption Statement for Contractors Within the United States (for supplies to be delivered to an overseas post)
	JUL 1988

	652.229-71
	Personal Property Disposition at Posts Abroad
	AUG 1999

	652.237-72
	Observance of Legal Holidays and Administrative Leave (for services where performance will be on-site in a Department of State facility)
	APR 2004

	652.239-71
	Security Requirements for Unclassified Information Technology Resources (for orders that include information technology resources or services in which the contractor will have physical or electronic access to Department information that directly supports the mission of the Department)
	SEP 2007

	652.242-70
	Contracting Officer’s Representative (if a COR will be named)  Fill-in for paragraph (b):  “The COR is Engineer in the Facility Management Office”
	AUG 1999

	652.242-71
	Notice of Shipments (for overseas shipment of supplies)
	JUL 1988

	652.242-73
	Authorization and Performance
	AUG 1999

	652.243-70
	Notices
	AUG 1999


The following clause is provided in full text, and is applicable for orders for services that will require contractor employees to perform on-site at a DOS location and/or that require contractor employees to have access to DOS information systems:

Department of State Personal Identification Card Issuance Procedures

  (a)  The Contractor shall comply with the Department of State (DOS) Personal Identification Card Issuance Procedures for all employees performing under this contract who require frequent and continuing access to DOS facilities, or information systems.  The Contractor shall insert this clause in all subcontracts when the subcontractor’s employees will require frequent and continuing access to DOS facilities, or information systems.

  (b)  The DOS Personal Identification Card Issuance Procedures may be accessed at http://www.state.gov/m/ds/rls/rpt/c21664.htm .

(End of clause)
ATTACHMENT #1
UNITED STATES DEPARTMENT OF STATE

BREAKDOWN OF PRICE BY DIVISIONS OF SPECIFICATIONS
	(1)

DIVISION
DESCRIPTION
	(2)
UNIT
	(3)
Q’TY
	(4)

LABOR
	(5) MATERIALS
	(6)

AMOUNT

	1.  General Requirements/

Mobilization
	
	
	
	
	

	2.  Site Work
	
	
	
	
	

	3.  Concrete
	
	
	
	
	

	4.  Masonry
	
	
	
	
	

	5.  Metals
	
	
	
	
	

	6.  Wood and Plastic
	
	
	
	
	

	7.  Thermal and Moisture
	
	
	
	
	

	8.  Doors and Windows
	
	
	
	
	

	9.  Finishes
	
	
	
	
	

	10.  Specialties
	
	
	
	
	

	11.  Equipment
	
	
	
	
	

	12.  Furnishings
	
	
	
	
	

	13.  Special Construction
	
	
	
	
	

	14.  Conveying Systems
	
	
	
	
	

	15.  Mechanical
	
	
	
	
	

	16.  Electrical
	
	
	
	
	

	Direct cost Total

	
	
	
	
	

	17. Admin. Expense
	
	
	
	
	

	18. Safety Cost
	
	
	
	
	

	19. Overhead
	
	
	
	
	

	20. Profit
	
	
	
	
	

	In-direct cost Total
	
	
	
	
	

	Grand Total
	
	
	
	
	


PROPOSAL PRICE TOTAL:  Korean Won 






Offeror:                                                                                                         Date                           
ATTACHMENT #2
LIST OF MATERIAL ONLY WITH QUANTITY TO BE USED
	(1)

DIVISION
DESCRIPTION
	(2)
UNIT
	(3)
Q’TY
	(4)

LABOR
	(5) MATERIALS
	

	1.  General Requirements/

Mobilization
	
	
	
	
	

	2.  Site Work
	
	
	
	
	

	3.  Concrete
	
	
	
	
	

	4.  Masonry
	
	
	
	
	

	5.  Metals
	
	
	
	
	

	6.  Wood and Plastic
	
	
	
	
	

	7.  Thermal and Moisture
	
	
	
	
	

	8.  Doors and Windows
	
	
	
	
	

	9.  Finishes
	
	
	
	
	

	10.  Specialties
	
	
	
	
	

	11.  Equipment
	
	
	
	
	

	12.  Furnishings
	
	
	
	
	

	13.  Special Construction
	
	
	
	
	

	14.  Conveying Systems
	
	
	
	
	

	15.  Mechanical
	
	
	
	
	

	16.  Electrical
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Offeror:                                                                                                         Date                           
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